
Adding a Discussion Forum in Blackboard 

Blackboard’s discussion forums can be added/accessed in several ways. You can add a link 

within the Discussions option on the Course Menu or you can create a forum within a specific 

course content area. When you create a link to the discussion forum within a course content 

area, students can easily access the discussion alongside other course content.  

Option #1: Creating a Discussion Forum within Course Menu 

1. From the Course Menu on the left navigation panel, select Discussions. 

2. Click the Create Forum button. 

 

3. Create the discussion forum as follows: 

 At the Name field, enter a name for the discussion forum. The forum name 
cannot exceed 50 characters. Students will click the name of the forum to access 
the discussion.  
 

 Optionally, type instructions or a description for the forum in the Description text 
box. 

 

4. Set the discussion forum availabiltiy within the FORUM AVAILABILITY area: 

 At the Available prompt, select Yes to make the forum available to students.   

 If you would like the forum displayed for a specific period of time only, enter the 

appropriate dates/times at the Display After and Display Until fields. Be sure to 

click the check box to the left of each field to activate the changes. Date and 

Time Restrictions do not affect the availability of the discussion board or forum 

content, only when it appears.  



 

5. Adjust the discussion forum settings within the FORUM SETTIING area as appropriate 

based on the type of discussion you are creating.  

 If you would like the forum to be graded, select the Grade Discussion 

Forum option and enter the points possible for the discussion.  

 

6. Click the Submit button. The discussion link will then appear within the course menu 

under Discussions. 

 

Option #2: Creating a Discussion Forum within Course Content 

1. Turn on Edit Mode. The option to turn on Edit Mode is located in the upper right hand of 

the page. Simply click the ‘ON’/’OFF’ button at the ‘Edit Mode is:’ prompt to turn editing 

on or off. 

2. From the course menu on the left navigation panel, access your course content. By 

default, this menu option is typically named Course Documents. 

3. Navigate to the learning module/folder where the forum is to be placed. 

4. Select the drop down arrow to the right of the Tools option on the menu bar at the top 

of the page. 

 

 

 



5. Select Discussion Board from the drop down menu. 

 

6. Click the Create New Forum button.  

 Create the discussion forum as follows: 

o At the Name field, enter a name for the discussion forum. The forum name 
cannot exceed 50 characters. Students will click the name of the forum to 
access the discussion.  

 
o Optionally, type instructions or a description for the forum in the Description 

text box. 

 

 Set the discussion forum availabiltiy within the FORUM AVAILABILITY area: 

o At the Available prompt, select Yes to make the forum available to 

students.   



o If you would like the forum displayed for a specific period of time only, 

enter the appropriate dates/times at the Display After and Display Until 

fields. Be sure to click the check box to the left of each field to activate the 

changes. Date and Time Restrictions do not affect the availability of the 

discussion board or forum content, only when it appears.  

 

 Adjust the discussion forum settings within the FORUM SETTIING area as 

appropriate based on the type of discussion you are creating.  

o If you would like the forum to be graded, select the Grade Discussion 

Forum option and enter the points possible for the discussion.  

 

 Click the Submit button to save the new forum and be returned to the previous 

screen.  

7. Create a link for the discussion forum created in the previous step:  

 Select the Select a Discussion Board Forum radio button. 

 Highlight/select the appropriate forum for the link. 

 Click the Next button. 

8. Click the Submit button. The discussion link will then appear at the bottom of the 

content area selected and also within the course menu under Discussions. 


